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The RBI ln its Circujar No.DOS.CO.pPG/SEC.O6I17.0L.006/2023-24 dt.02.11.2023 insisrs rhe need

for establishing a sound and effective contror mechanism for opening & operation of aI internar/office

accounts, The RBr also emphasized on the need for a sound /effective control-overthe rnternalaccounts

opening/operation mechanism. lt also advised the urban Co operative Banks to frame a sound policy

called internal /office accounts maintenance policy.

This policy is called lnternal/Office Accounts / r|aintenance policy of LtC of tndia Staff Co 
-operative Urban Bank Ltd. No 3314. This policy was plrcecl hefore the meeting of Board of Directors held

on 77/0a/2024 and was approved vide Res.No.X . This policy shall be valid up to 3j,/CBi2A26.Ihe
validity of this policy rnaybe extended later forfurther period afterthorough review

This lnternal Bank Accounts refer to the service domain manages holdlng accounts, mirror
accounts, working accounts et<. That are required for the booking of that parl of a transact on in the
bank, that is not to be bookeJ on a customer account directly when an internal account is opened- the

bank should verifi/ the uncleared transaction, arrive at barance, proride report on movements initialize

rhe inlprral bank account, support Accolrnt rer or Liliation .r d ,epofl;.,g al, irenenl\.

Obiect.

1. The main object ofthe InternalAccounts maintenance policy is to curb Frauds/nratpractices, the
opening, operating reviewing monitoring of transactions.

2. Periodic reconciliation of internalaccounts underthesenicrmanagementlevel.

3. lt isto be reviewed bythe Audit Commiitee ofthe Board.

4. li should also to be checkeC by Concurrent Aurljtor/lnternalArd;tor.

5. An one time comprehensive audit through statLiory Auditor Lc check the compiiance specificalJy

With respect to policy rationalization of number of internal accoLlnts, system anal controls,

reconciliation, monitoring and review. The findings along with the steps taken for rec|fication of
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the identified deficiances as placed to the ACB may be informed to the RB's Senior Supervisory

Manager,

6. Periodic review ofthe position pertaining to opening of internal / office accounts, the purpose

for which used and their reconciliations should be conducted the findings should be placed

before the ACB and deviation, or inslances of malpractices, if 3ny, may be dealt with severely

The policy insisls that the internal accounts Shouid be opened only with the approval of the

Branch Manager. There must also be a rlsk based reconciliation of internal accounts. All the internal

accounts transaction to be viewed /verified periodically. Abnormal transaction if any to be identified by

the system (CSS) itself. All the transaction in the internal accounts to be verifieci bY ihe internal Auditor'

Long pending entries in the internal accounts to be brought to the notice ofthe management.

lnternal accounts opened operated by the bank for special purposes to be adjusted within 6

months l.om rhe date ofopenlng,
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